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[MTOJIMTUKA
B OTHOILLUEHUU OBPABOTKU ITEPCOHAJIbBHBIX JAHHBIX
B 1T Yenapesa M. B.



1. O6wIMe MoJIOKEeHMS

1.1. [onutuka B OTHOWEHMM 0OpabOTKM NepCOHANBHBIX JIAHHBIX (nanee — TlonnuTuKa)
HAlpaB/JeHa Ha 3allMTy [1paB M CBOBOL (PUINUCCKUX JIAILL, MepcoHa bHble JlaHHble KOTOPhIX
o6pabatbisaer MII Yenapesa M. B. (nanee — Omnepartop).

1.2. Monuruka pazpaboraHa B COOTBETCTBUM € I1. 9 4. 1cT. 18.1 GejiepanbHOrO 3aK0Ha OT 27 MI0JIs
2006 1. N2 152-®3 «O nepcoHanbHbIX AaHHbX» (nanee — P3 «(Q) TIepCOHANTBLHBIX [JAHHBIX»).

1.3. TIoNUTUKA COJLePIKUT CBeAeHMst, OJIEKAllNE PACKPhITHIO B cooTBeTCTBMM € U. 1 ¢T. 14 ®3 <O
[epcoHa/ibHbIX JaHHbIX», 1 ABJSIETCS OﬁﬂlClLOC'Fyrl[ibIM JIOKYMEHTOM.

2. Ceepenns 00 onieparope

2.1. Oneparop BeJleT CBOI JIESATE/IbHOCTD 110 afipecy 454126, r.YenaOuHCK, yi.Jleconapkosasd, 10M
7, cekuus "Mebenn',

2.2. UHAMBMAYANbHBI [1peinpuHumMaTesb Yenapesa MapuHa BragumuposHa (tesepon +7 (919)
119-8800) HazHaueH OTBETCTBEHHbIM 38 OpraHn3alii 06paboTKN MepPCoHaIbHBIX JaHIBIX.

2.3. Basa faHHbIX MHPOPMALMM, COAepIKallell NepcoHalbHbIC JAdHHDBIE rpasxnad PoccuiicKkoi
Qemepally, HAXOJAMUTCS T10 aJlpecy: YensabuHck, Jleconapkosas, 7.

3. CeejieHust 06 06paboTKe 1ePCOHAJIbHBIX JTAHHbIX

%.1. Onepatop obpabaTbiBaeT 11€PCOHA/IbHBIE JAaHHbIC HA 3aKOHHOM U CIIpaBeuInBOil 0OCHOBE A
BBITIOHEHMS] BO3JOKEHHBIX 3aKOHOJATENLCTBOM  QYHKILWA, noJiHoMounii 1 00sI3aHHOCTEN,
OCYILECTBIEHMS] TIpaB M 3aKOHHBIX MIITEPECOB Oneparopa, padorHukos OnepaTtopa u TPEThUX
Jmil.

3.2. OriepaTop NOMYYaeT MepPCoHalbHbIE NaHHbIe HEIOCPEeACTBEHHO Y CYOBEKTOB 1epPCOHANbHBIX

JaHHBIX.

3.3. Oneparop o6GpabaTsiBaeT nepcoHalibHbIe NnaHHble ABTOMATU3MPOBAHHLIM "
HeABTOMATH3NPOBAHHBIM Criocofamu, ¢ UCMO/AL30BAHNEM CPEICTH BLIUMCAMTENLHON TEXHUKH U
6e3 MCIONb30BaHUSI TAKMUX CPeLCTE.

3.4. JleiicTBus no o6paGoTke MePCoOHANbHbBIX JJaHHBIX BRIOUAIOT cbop, 3amuch, CUCTEMATU3ALINIO,
HaKoMieHue, XpaHeHue, yrouHenue (0GHOBIEHME, W3MeHeHMe), u3BaeueHye, MCI0Ib30BaHme,
nepejiauy  (PacrpocTpaHenne, TpesocTaBieHue, nocTyr), obesianumMBanue, GIOKMpPOBaHKE,

yoaneHue M YHH YTOXKEHHE.

3.5, Basbl JaHHbIx uHGOpMallMi, cojepxKanieit nepcoHanbHble AAHHBIC rpaxkiian Poceniickoii
denepallin, HAXOAATCS Ha TEPPUTOPUH Poccuiickoit Menepaiiini,

4. O6paboTKa 11epcoHaIbHBIX JTAHHBIX paboTHNUKOB

4.1. Onepatop 0GpabaTbiBaeT I1e€PCOHA/bHbIE JIAHHDbIE padorHukos Oreparopa B paMKax
[PaBOOTHOIIEHMIT, YPeryJlIMpoBaHHBIX Tpynosbim Kogexkcom Poccuiickoit ®egepauun ot 30
nexkabps 2001 . N2 197-03 (nanee — TK P®), 8 Tom umcae raasoi 14 TK PO, Kacaoleics 3aluThbl

11€PCOHAJIbHBIX JaHHBIX pﬂﬁOT}‘IM KOB.

4.2. OriepaTop o0GpabaTbiBaeT I1€PCOHA/IbHBIC JLAHHBIC paGOTHMKOB C 11e/1bi0  BBIMOIHEHNS
TPYAOBbIX IOIOBOPOB, coG/II0/IeHMsI HOPM 3aKoHoaaTenbeTBa PO, a TaloKe € 1ENbI0:

— BECTH KaJIPOBLIA YUET;



— BecTy GyXTanATepeKuit yueT;

— OCYLLeCTBISTh QYHKITMH, [TOHOMOUMS 1 06s13aHHOCTH, BO3MOKEHHDLIE 3aKOHOAATEILCTBOM P
na Oneparopa, B TOM uucjie 10 MPELOCTABIEHUK [ePCOHAIbHBLIX JAHHBIX B OpPraHbl
rocyaapcTeeiiHoit Bracti, B lleHcuonnblii doun PO, B GOHJL COLMATBHOTO CTPaxoBaHnd P®, B
(DO,ELCpaJ[beiF] C])OH,II; obsizarTe/IbHOIo MEIMIITMHCKOrO  CTpaxoBaHWs, a TaKXKe B MHbIE

IoCYAaPCTBEHHBIC OPIdHbI;

— coBnwiarTh HOPMbL M TpeboBatus M0 OXpaHe Tpyha U obecrieueHust TUUHON 6e301acHOCTH
padoraukos WUIT Yenapesa M. B., coXxpaHHOCTH UMYILECTEA;

— KOHTPOIMPOBATH KONMUUECTBO U KAUECTBO BbINO/IHSAEMOM paBoThl;
— [PEAOCTAB/ISIT JIbIOTHI U KOMIICHCALMM, 1PE/IYCMOTPEHHDIC 3aKOHOaTebCTBOM PD;
— [epeuncsiTh CTPAXOBbIE B3HOCH! B HEIOCYAPCTBEHHbIE TEHCHOHIIBIE hoHbL

4.3, OrepaTop He NPUHUMAeT pellieHus], 3aTparuBalolie MHTEepechl pabOTHMKOB, OCHOBbIBASACH Ha
MX MepPCOHANbHbIX JIAHHBIX, TOYUEHHBIX 3JIEKTPOHHBIM 06pa3oM WM MCKIKYNUTENbHO B
pesy/IbTaTe aBTOMATH3MPOBAHHOM 06PAGOTKM.

4.4, OnepaTop sauuuiaeT MepcoHanbHbie NaHHbIe paBOTHMKOB 3a cyeT cOOCTBEHHBIX CPeACTB B
nopsiake, yeranosiesdom TK P®, @3 «O 1epcoHalbHbIX JAHHBIX» U MHBLIMU (henepanbHbIMU
3aKOHaMMU.

4.5, OriepaTop 3HAKOMMT PabOTHUKOB M MX npeAcTaBuTeICH T10JL POCHKUCH € JOKYMEHTAMU,
yCTaHaBAMBAIOLLMMK TTOPSIOK o6padoTKK TepeoHabHbIX JIAHHBIX paGOTHMKOB, @ Takke 00 MX
npaBax 1 06513aHHOCTSIX B 3T0I 061aCTH.

4.6, Onepatop paspelaer JIOCTYI K NepCoHaAbHbIM JIAHHBIM pabOTHMKOB TOJBKO AONYIIEHHBIM
Jjimliam, KOTOpble KMMeEIoT npaso nojayvyarb TONLKOQ Te€ JiaHHble, KOTOPbIE l-{EUGXDﬂHMbl JL151
BBINOIHEHUS WX QYHKLMIA.

4.7, OniepaTop MOJIYYacT BCE MEPCOHAIbHbIC JaHHbIe PAOOTHMKOB Y HUX CAMMX. Ecan panubie
PaGOTHMKA BO3MOXKHO TOJIYYIMTL TOJBKO Y TPeTbeli CTOPOHEL, Onepatop 3apanee yBeJom/iseT 00
9TOM paGOTHMKA U NOJTyuaeT ero MucbMeHHoe coracue. Oneparop coobuLaeT paGoTHUKY O LeJIsiX,
MCTOUHMKAX, Criocofax MOAyueHus, a Take 0 XapakTepe NOJUIeXalliX MOTYIeHUIo AaHHbIX U
[OCIENCTBUSAX OTKA3a pabOTHMKA AAaTh IMCbMEHHOE COITIACHE Ha UX MONYHEeHHE.

4.8, Onepatop oGpabarbiBaeT MepcoHanbHble JaHHbIe PaBOTHUKOB € UX MUChMEHHOrO Ccoriacus,
IpeOCTaB/SIEMOro Ha CPOK JAeCTBUS TPYA0BOIO JIOTOBOPA.

4.9. Oneparop o0padarbliBaer [1ePeoHAIbHBIC JallHbIC paGOTHUKOB B TeUeHMe CpoKa JAeicTBus
TpynoBoro forosopa. Onepatop 06pabaThiBaeT MepCoHanLbHbIC JIAHHBIC YBOJI@HHbBIX PA0OTHUKOB B
TeUeHUe CPOKa, VCTAHOBJIEHHOro I1. 5 4. 3 ¢T. 24 HacTy nepsoit Hanorosoro Kojexca Poccuiickoit
denepaiuu or 31 miona 1998 r. N° 146-13, 4. 1 cT. 29 defepanbHOro 3akoHa «O OyXra/JITepckomM
yuére» oT 6 Jlekabps 2011 1. N® 402-B3 1 MHBIMY HOPMATHBHBIMK 1PAaBOBBLIMU AKTAMM.

4.10. Oneparop MoxeT 00pabarbiBaTh ClIEIUAIbHbIC KaTErOPHK [1ePCOHAMbHBIX  JIAHHBIX
paBOTHUKOB (CBEJ\EHMIT O COCTOSIHMM 3/10POBbS, OTHOCSLIMXCH K BOIIPOCY O BO3MOKHOCTU
BbIIIO/IHEHMS. MMM TPYAOBbIX QYHKLMAI) HA OCHOBAHMM L. 2.3 U. 2 cr. 10 3 «O nepcoHanbHbIX
JIQHHBIX».

4.11. Onepatop Hie 06paBarbiBaeT GMOMETPUIECKNE TEPCOHAIBHBIE AAHHDIC pPaGOTHNKOB.

4.12. OniepaTop He roayvaeTt JlaHHble O WIEHCTBC paboTHMKOB B 00IIECTBEHHBIX 00beIMHEeHUSX
Win MX Npod)COK3HONM JeSTeNbHOCTH, 38 UCIUIIOUCHUEM CYIaes, MnpeycMOTPEHHBIX TK Pd mmn

MHBIMHA (;IJCﬂepailbl—lblI\’l 1 3aKOHaMMU.



4.13. Oneparop 00pabGarbiBaeT Clelyolye NepcoHalbHbIC Aatilblie PabOTHHUKOB:
— hamuinsg, UM, OTUECTRO,
— Tur, cepust U HOMEP JOKYMEHTa, YAOCTOBEPSIONIEro IMUHOCTE;

— JlaTa BbIJIAYM JOKYMEHTA, YJA0CTOBEPANOLILIO JNTUUHOCTh, W I,'IH(DO])ME{II,V[H 0 BblilaBuiem ero

opraHe;

— Top poxpenus;

— Mecsil] pOXIeHUS,

— JlaTa poKAeHUs;

— MecTo poXieHu!s;

—-Afpec;

— Homep KoHTakTHOro renedoHa;

— CemeliHoe NONOXKEHUE;

— HauuonanbHas MpuHaIJIeXKHOCTh;

— (hoTorpadus;

— QBpa3nBanme;

— Tpynosoii cTax;

— Cpemenust 0 BOMHCKOM yuére;

— CBefleHMs O TIPeObIBANMHM 38 FPAHULIEN,
— JIOX0/1bI;

— JHOMmKHOCTh;

— JlaHHbIe O COLMAbHbIX JIbIOTAX,

— WMaentuUKALMOHHbBI HOMED HATOTOMNIATeIbIIMKA;
— HoMep CTpaxoBoro CBUAETENLCTRA FOCY/IAPCTREHHOTO MeHCHOHHOTO CTPaxoBalng;
— Ipodeceusd;

— Crpaxosble B3nocnl Ha OIIC;

— Crpaxosbie B3Hockl Ha OMC;

— Ha/lorosbie BbIUETDI,

— BhIxo/ Ha [e1ICHI0;

— Tabenblblil HOMep.

4.14. Onepartop He coo6ilaeT TPeTbeil CTOPOHE I[1epCoHaNbHbIC JIaHHbIC paboTHUKA Ge3 ero
TMCLMEHHOIO COrJIacusi, KpoMe CIy4aes, KOrAd 9T0 HeoOXOAMMO [t IPeAyNpPERACHNT yIPOsbl
JKM3HU UM 3/I0pOBbI0 pabOTHMKA, & TAKXKe B JPYUX CyuasX, MpelycMOTPEHHBIX TK Pd, ®3 «O
11ePCOHANILHBIX AAHHBIX» MM MHBIMU (efiepanbHbIMM 3aKOHAMH.

4.15. Onepatop He cooBILaeT NepcoHanbHble AaHHbie PadOTHUKA B KOMMEPUECKMX HEeJsIX Ges ero

[IMCbMEHHOI'O Coracus.

4.16. Onepatop repesiaéT nepeoHabible AaHHbIe PAGOTHUKOB UX TPEACTABUTEIAM B MOPSAKE,
yeraHosieHHoM TK P@, ®3 «O nepconaibabixX AGHHDIX> M MHEIMU (esiepaibHBIMK 3aKOHAMM, 1
orpaHuumMsaer 9Ty MHQOPMALMIO TOMBKO TEMM JIaHHBIMHK, KOTOPBIE HEOOXO/IMMbl  J1716



BBLITIOJIHEHUST IPCACTABUTENSIMM UX DYHKLIMIL.

4.17. Oriepatop npeaynpexiaeT Aull, Moayyaiolinx nepcoHabHble AaHHble paBGoTHMKA, UTO ITH
JlaHHbIe MOTYT GbITbh MCI0/b30BaHbl TOMBKO B LE/sIX, TS KOTOPbIX OHM cooB11eHbl, TpedyeT oT
ITHX JTULL TOATBEPIKACHMSI, UTO ITO NPABUIIO COB/IOEHO.

4.18. B rnopsizike, YCTAHOBJIEHHOM 3aKOHOJIATE/IbCTBOM, ¥ B COOTBETCTBMU CO CT. 7 ®3 «0
I PCOHAbHBIX JIAHHBIX» JUIS JIOCTIKEHMS Lesieit 00paboTKy 1epCoHanbHbIX IaHHbIX 1 € coryacus
paboTHMKOB OllepaTop NpENoCTaB/sieT [epCoHabible NaHHbIE paGOTHMKOB WM TOpyuaeT uX
00paboTKY C/IeYIOLMM JIMLAM:

— Tocypapersernbie opratbl ([IPP, PHC, ®CC u ap.);

— KoMnauuu [1aCCayKMPCKUX  TPy30MepeB030K U TOCTMHMIBL (B pamMkax —OpraHusalin
KOMaHMPOBOK).

4.19. PaBoTHUK MOMKET MNONy4uTh CBOOOJHbIA OecruiaTHbil AOCTYI K uHdOpMaLIMK O ero
e PCOHA/IbHBIX I@HHBIX 1 006 06padoTKe 9THX aHHDIX. PaGoTHUK MOKET [10TyUNThL KONUIO 1000V
3aIACH, CONEPIKAIleil ero nepcoHanbHble JJaHHbBIe, 33 UCK/IIOUEHUEM C/1yUaes, NPeAyCMOTPEHHBIX
themepanbHbIM 3AKOHOM,.

4.20. PaBOTHMUK MOXKET TOAYYMTh AOCTYI K MCJIMLMHCKOW JIOKyMeHTaunu, oTpakamouien
COCTOSIHME €1'0 3/I0POBDLS, C [TOMOILbIO MEAMILMHCKOTO paboTHIKA 110 €10 Bh1DOPY.

4.21. PaboTHUK MOXKET ornpeaesnTb NpeacTaBuUTest JUISE 331K TL] €10 e pcoHalbHbIX JIaHHbIX.

4.22. Pa6oTHMK MOeT TpeboBaTh MUCKITIOUMTH WIM MCIPABATH CBOM HEBEPHBIE WJIM HEIO/HbIC
[epCoHalIbHLIE JIAaHHbIE, a TAKKe JaHHbIe, o6paboTannble ¢ Hapyuexuem TpedoaHmit TK PO, @3
«Q repcoHaNbHLIX JIAHHBIX» WM MHOTO (eaepanbHOro 3akoHa. [Ipu orkaze Ornepartopa
WMCKJIUUTE MK UCTTPABUTDL [epcoHasnbiibie 1aHHbIE [.‘)EIGOTEIL'[Ka OH MQXKeT 3asIBUTb B I1MC bMEHHOM
(hopme 0 CBOCM Hecomvacum i oBocHoBaTh Takoe Hecorjgacue. PaBOTHMK MOMXKET JOMOJHUTH
IepcoHalibHbie JJaHHbIe OILEHOYHOI'O Xapaxkrepa 3safaB/IeHUEM, BhIpaXKarwllum ero COﬁCTBEHHYIO
TOUKY 3peHMUs.

4.23. PaBOTHUK MOMKET TPEGOBATh M3BECTUTL BCCX ML, KOTOPbIM paHee Gblin COOGIIEHBI ero
HEBepHbIe WM HEMOHBIE [IEPCOHATbHbIE AAHHbIC, 000 BCEX MPONIBE/IeHHBIX B HUX MCKITIOUEHMSX,
MCIIPABIEHMSIX WM JIOTTOTHEH X,

4.24. PaGOTHHK MOXKET 0GKaNoBaTh B Cy/ NIOGLIC HEIPABOMEpHble feiicTsusl uau Gesfeicrsme
Qnepartopa npu 06paboTKe 1 3alUTe ero MepeoHaTbHBIX IaHHbIX.

5. O6paboTKa IepcoHaIbHbIX JJaHHbIX K/IMEHTOB

5.1. Oneparop oGpabarbiBaeT MEPCOHa/IbHbIE JlaHHbIE KIMEHTOB B pamKax IIPaBOOTHOLIEHMI C
OnepaTopoM, yperyaMpoBaHHbLIX 4acTkio BTOPOi I'paxJiaickoro Koaekca Poccuiickoit dbefepalinn
OT 26 sHBaps 1996 r. N@ 14-13, (1a1ee — KIMEHTOB).

5.2. Onepatop 06paGaTbiBaeT I[€PCOHA/IbHBIE JIAHHBIC KIMEHTOB B MLEJSX CcoBMIONEHUsT HOPM
sakoHozarTenbcTra PO, a tarske ¢ Lenblo:

— 3aKJ104YaTbh ¥ BBIITOJIHATD oBs13aTeNnbLCTBA T10 IOrOBOPAM C KITUMeHTaMU,

— OCYILIeCTB/ISTh B/l JESTCNBHOCTH, NPEAYCMOTPEHHbIE YUPEANTEIbHbIMU nokymentamu MII
Yenapesa M. B.;

e HHQ)OPMHPOEHTb 0 HOBBIX TOBapax, clielmalbHLIX aRIUIAX 1 11peJlIOKCHUAX.

5.3. Oneparop  oBpabaTbiBaer  IllepcoHanbHble — JIaHHbIC — KJIMEHTOB ¢ WX cornacus,
[PeIOCTABNSIEMOrO  HA CPOK JIeACTBUS  3AKMIOUEHHBIX C HUMM  JIOTOBOPOB. B cayuasx,



[IpeAyCMOTPEHHbIX ®3 «O nepcoHanbublX AaHHBIX», COlacKe MPEROCTABAAeTCs B MMChMEHHOM
B, B MHBIX Cydasx Corjiacke CYMTAeTCs NOJIYYeHHBIM Mpu 3aKk/IoueHnn 10roBopa Hil npu

COBEPUICHW I KOHKITIOJJCHTHLIX JICTICTBUMA.

5.4. Orepartop 0GpaGaThbiBaeT IePCOHAIbHbIE JIAHHbIC KIMCHTOB B TEUEHHe CPOKOB JIeficTBUA
3aKJIIOUEHHBIX C HMMM Jorosopos. Ouepatop moxer oGpabarTbiBarTh IepcoHajbHble JAHHbIC
KJIIMEHTOB 110Cj1e OKOHYaHKA CPOKOB LLCI:;ICTBHH 3QKJIFOUCHHBIX ¢ HUMM JIOTOBOPOB B T@UEHME CPOKA,
YCTAHOBJIEHHOTO T 5 4. 3 ¢T. 24 yactu nepsoit HK Pd, 4. 1 ¢, 29 @3 <O OyxrajTepckoM yuéTe» u
MHBIMM HOPMAaTMBHBIMM [IPABOBIMU AKTAMM.

5.5. Oneparop obpabarniBaer crelManbHble KaTeropuun IepPCOHA/bHbIX JIAHHbIX
HECOBEPUIEHHONETHUX KIMEHTOB ¢ [MCbMEHHOIO COIMacus MX 3aKOHHDIX npejicTaBuTesel Ha
ocHoBaHUM Y. 1 ¢T. 9, 11. 1 4. 2 ¢T. 10 ©3 «O nepcoHaibHbIX JAHHbBIX>.

5.6. Qriepatop oGpabaTbIiBaeT C/ICAYIOUIME [1ePCOHAIbHBIE JIAHHBIE KITMEHTOB!
— Qamunug, UM, 0TUECTBO;
iy TMII, cepust M HOMep NORKYMEHTA, W.l()CTOBO}JSH-OHI.E[‘O JUUHOCTb,

— JlaTa BbIAUM JIOKYMEHTa, Y/OCTOBEPSIOLIEro JMUHOCTb, 1 MHGopMalus O BblaBuieM ero
oprase;

— I'oZ1 posKJieHMsI,

— MecsiL, poxaeHu ;

— JlaTa pox/ieHus;

— MecTo poxgienns,

- Alpec;

— Homep KOHTaKTHOrO TesedoHa;

— WMpenTuduKalMOHHDI HOMEP HAIOTOTIIaTeIbILMKA;
— Homep cTpaxoBoro CBUAETE/bCTBA FOCYAAPCTBEHHOIO [IEHCUOHHOIO CTPAXOBAHWSL,
-— Hatmona/ibHast 1HPpUHaJJIeXKHOCTh;

— ITpodeccusd;

— JLoxo/bl;

— Crpaxogbie B3Hochl Ha OlC;

— Crpaxosble B311ochl Ha OMC;

— Hanorosble BbIYEThl;

— Brixoa Ha neHcuio;

— JlomKHOCTS;

— TabenbHblit HOMED;

— TpyloBO#t CTaX.

6. O6padoTKa MepPCoOHAIbHBIX AAHHbIX PADOTHUKOB KOHTpareHTa

6.1. Onepatop oOpabarbiBaer e€pCOHalbHbIC JlAHHbBIE pabOTHMKOB KOHTpareHTa B paMKax
NMpaBoOTHOWIeHMH ¢ ONepaTopoM, YPEerylIuMpoBaHHBIX UacThio BTOPOH [PaXIaHCKOro Kojiexca

Poccuiickoit dejiepanuu ot 26 siHBapsi 1996 r. N® 14-03.



6.2. Onepatop 06pabaThiBacT ePCOHAbHbIE Jlaltible PAOOTHIKOB KOHTParenTa ¢ Lelbio:
— 3aK/II0YATh M BbIIIOJIHATE 00s13aTe/ILCTBA 110 JIOrOBOPaM € KOHTPareHTaMu;

— OCYILECTB/ISATE BMABI JeSATe/NbHOCTH, [PEAYCMOTPEHHBIC YUPe/IMTe/IbHbIMM JokymeHtamu MII
Yenapesa M. B..

6.3. Oneparop 06padaTbiBaeT IIePCOHANbHDbIE JlaHHbIe PadOTHUKOB KOHTPAreHTa ¢ MxX COMAacHsd,
MPefoCTARASEMOrO Ha CPOK AEHCTBUS  3aKII0UMEHHLIX ¢ HHMM  JOrOBOPOB. B cayuaax,
npeycMoTpeHHbIX @3 «O nepcoHanbHbIX JAHHBIX», COIMIacue MPeoCTaB/seTes B NMCbMEHHOM
Bujle. B MHBIX cyuasgx COIVIACME CUMTAETCs [OJYUEHHBIM MPU 3aKIUeHNM 0roBopa Min IIpyu
COBEpLLIEHMI KOHKITIO/IEHTHBIX JIeACTBUIL.

6.4, OrepaTop o6padaThiBaeT IepcoHanabHble JaHHBIE pPaBOTHMKOB KOHTpAareHTa B TeuyeHue
CPOKOB JlefiCTBMSl  3aK/IIOUEHHBIX C HUMM  Jl0roBopoB.  Onepatop MOKeT o6GpabaTbiBaTh
[lepCcOHa/IbHble JlaHHble PaGOTHUKOB KOHTPAreHTa 10C/e OKOHUYAHMS CPOKOB JleHCTRI
3aK/TIOUCHHBIX C HUMM ZIOTOBOPOB B TEUeHye CPOKa, YCTAHOBICHHOTO 1L, 5 4. 3 ¢T. 24 yacTy neppoi
HK P®, u. 1 cT. 29 ®3 «O Gyxraarepckom yueTe» i MHbIMM HOPMATUBHBIMI MPABOBLIMU aKTAMMU.

6.5. Oneparop obpabaTbiBacT crieumalibHbie KaTeropuu 11ePCOHaJIbHbIX JIAHHbIX
HeCOBEpUIeHHONeTHUX PABOTHUKOB KOHTpareHta ¢ [UMCbMCHHOrO COr/lacus MX  3aKOHHbIX
peficTaBuTenell Ha ocHoBaHuu 4. 1 cr. 9,1, 1 4. 2 ¢T. 10 @3 «O nepcoHalbHbLIX TAHHBIX».

6.6. OniepaTop obpabaThiBaeT CeAyIONMe HepCoHanbHbie TaHHbLe paGOTHUKOB KOHTpareHTa:
— MaMunud, uMsi, OTUCCTBO;
— Tur, cepust 1 HoMep JOKYMEHTA, Y0CTOBEPSIFOLIET0 JIMUHOCTD;

— JlaTta Bblllauu JOKYMeHTa, YA0CTOBEPAOUICTO JHMYHOCTh, U MI{Cl_)OpMHU,MH O BblZaBuieM ero
opraHe;

— lop poxxaeHus;

— Mecsil, poskieHus;

— JlaTa posKaeHusd,

— MecTto poxaeHus,

— Anpec;

— VMpeHTrnduKaLMOHHBI HOMEP Ha/IOTOIIATEIbILMKY;
— HoMep cTpaxoBOro CBW/IETENBCTBA FOCY/IaPCTREHHOIO MEHCMOHHOIO CTPAX0BAHNUS
— HanmonanbHast npuHaiIeXKHOCTh;

— llpodeccus;

— Jloxo/isl;

— Crpaxosble B3Hock Ha OIIC;

— Crpaxosble B3HoCh Ha OMC;

— Hanorosbie BhIYeThl;

— BpIxXoa Ha NeHCuIo;

— JIOMKHOCTD;

- TaBenbHblil HOMEP;

— Tpynosoii cTax.



7. O6paboTKa 1epcoHaybHbIX JAHHbIX COTPYLHUKOB I10 0T0BOPaM
rpakJaHCcKO-1IpaBoBoro Xapakrepa
7.1.Onepartop  06paGarbiBaeT  [1€PCOHAJNLHBIC — JlaHHbIe  COTPYAHMKOB 110 JIOFOBOPaM
I'PaXKAaHCKO-TIPABOBOTO xapakrepa B paMKax NPaBOOTHOIIEH NI e Oneparopom,

YPeryIMpoBaHHbIX YacTbio BTOpoit ['paxiatckoro Koaekca Poccuiickoit defiepalinu ot 26 suBap4
1996 1. N° 14-3.

7.2. OnepaTop obpabarbiBaeT — IepcoHajbHbIC — JaHHbBIe — COTPYAHMKOB [0  JIOTOBOpam
rpaskaaHCKo- IPaBOBOTO XapakTepa B 1eJIsX COOII0eHMS HOPM 3aKOHO/IAaTeIbCTBa P®, a Taioke:

— 3aKJII0YATL W BLITTOJIHSATE A0roBOpa rpaJ/iaHCKO-11PaBOBOTO XapaKTepa.

7.3. Orniepatop  oOpafaThiBaeT  I€PCOHANbHbLIC  JIAHHBIC — COTPYAHWKOB [0 JIOrOBOPAM
I'PAKAAHCKO- IPABOBOTO  Xapakrepa ¢ WX COTMACHs, [1PeJOCTAB/ISEMOIO Ha CPOK JICHCTBM
3aK/II0UCHHBIX ¢ HUMU J0T0BOPOE. B cayuagx, npejyemorpeniinix @3 «O nepcoHanbHbIX AaHHBIX»,
coriacue IPefoCTaB/sieTes B IMCbMEHHOM Bujle. B MHBIX CAyuasx cor/lacue  CaurTaeTcs
JOTYYEeHHBIM [IPY 3aK/IIOUEHMM [I0I0BOPA MU [1PH COBEPUIEHNI KOHKTIOIeHTHBIX neicTBmil.

7.4. Oneparop oGpaGarblBaeT  [l€pCOHaNbLHLIC — JlaHHbIE  COTPYAHMKOB 1O JIOrOBOPAM
rPaXAAaHCKO-11PABOBOr0  Xapakrepa B TeUCHME CPOKOB ACHCTBUS 3AKTIOUEHHBIX € HUMU
7l0oroBopos. OnepaTop MoxeT 06pabaThiBaTh [1E€PCOHANbHBIC JaHHbIC COTPY/IHUKOB I10 JIOTOBOPaM
IpaXIaHCKO-NPABOBOI0 XapakTepa 10c/e OKOHUaHusi CPOKOB ACHCTBUS 3AKIKUEHHBIX € HUMMU
JIOTOBOPOB B TEueHue CPoKa, YCTaHOBIEHHOTO 1. 5 u. 3 ¢T. 24 4acTH 1epBoi HK P®, u. 1 cT. 29 @3
«Q ByxraaTepckoM yuére» M MHBIMY HOPMaTHUBHBIMI MTPABOBLIMM AKTAMU.

7.5. Onieparop obGpabareiBaer crielMa/ibHeIe KaTeropun MepPCcoHa/bHBIX JlaHHbIX
HECOBEPIIEHHONETHUX COTPYAHMKOB MO JIOr0OBOPaM TPa}iUIaHCKO-NPABOBOTO  XapaKrepa ¢
ITMCbMEHIOTO COMACHS UX 3aKOHHBIX ITPEICTaBUTeNei Ha ocHoBaHny u. 1 ¢T. 9, 1. 1 4. 2 7. 10 d3
«0 1epcoHalbHbIX JIAHHLIXY,

7.6. Oriepatop obpabaThiBaeT CJAEAyllye NePCOHA/IbHBIE JlaHHble COTPY/IHUKOB N0 J10roBOPaM

rpasiJiaHCKO-[TPaBOBOro Xapakrepa:
— MamMmunus, UMs, OTUCCTBO;
— Tur, cepust U HOMep JOKYMEHTa, YI0CTOBEPAIOLLEr0 JIMUHOCTh]

— JlaTa Bblaun JOKYMEHT4, YAOCTOBEPSOULEro JIMUHOCTD, M MHCI)O})MBL[MH 0 BblgaBuiemM ero
opraHe;

— T'oJl poxaeHns;

— Mecd1l, poxsAeHus;

— JlaTa poxxaeHus;

— MecTo poKAeHNU;

— Alipec;

— WneHTrudUKalmoHbli HOMEP HA/IOrOIJIaTCADIIMKA;

— Homep ¢TpaxoBoro CBUAETE/NLCTBA FOCYAAPCTBEHHONO NEHCHOHHOTO CTPAX0BaH!A,
— HauuoHasbHast IIPUHAAIEIKHOCTh;

— Ilpodeccus;

— JlOX0/1bl;

— Crpaxopble B3Hochl Ha OIIC;



— Crpaxosbie B3HOCH Ha OMC;
— Hanorosbie BbIYETHI,

— BbpIx0j1 Ha eHCHIO;

— JTOJDKHOCTh;

— TabenbHblil HOMEP;

— TpynoBoit cTax.

8. O6pabOTKA I1ePCOHAILHBIX JIAHHBIX COMCKATEIEN

8.1. Onepatop oGpadarTbiBaeT IEpPCOHA/IbHbIC JAaHHBIC COMCKaTe/leld BAKaHTIHBIX JIOIDKHOCTE
(nanee — coucKareneii).

8.2. Omepartop 06pabaThlEAET 1ePCOHAJILHbIC jlaHiible COMCKATE/eH ¢ Le/bIo:
— NPUHUMATD PeleHus o Ipuéme 1nbo oTKase B 1puéme Ha padory.

8.3. Oneparop o6pabaTbiBaeT nepcotaibHble JlaHHble COMCKATe/IeH ¢ UX MUCLMEHHOIO cornacus,
11pe/IOCTABJIAEMOTr0 Ha CPOK, HEOOXOAMMDII I MPUHATHSA PEleHus 0 lpueme nubo oTKase B
npueme Ha paGotry. MCKJII0YEHME COCTAB/SIOT Cyyau, KOrid OT UMEHU COMCKATe/s JleiicTByer
KaJ[pOBOC AreHTCTBO, € KOTOPbIM OH 3akJHOUMII COOTBETCTBYIOULMIT [{OrOBOP, a TakkKe IpH
CAMOCTOSITEILHOM pasMelleHuy coucKaTeJleM CBOEro pestome, NOCTYITHOTO HEOrpaHWIEHHOMY
Kpyry nuil, B ceTyt MHTEpHET.

8.4. Oriepatop o6pabarbiBaeT NEPCOHa/lbHble JIAHHLIC —COMCKaTesleld B TeueHue  Cpoka,
HEOBXOIMMOr0 /ISl IPUHATHS PellleHus O rnpueme 1100 OTKase B IpUeMe Ha paGoTty. B ciyuae
OTKasa B 1pueme Ha paGory Oneparop npekpaiacrt 00paboTKY MepCoHaJbHBIX JTaHHbBIX
couckaTelst B TeveHue 30 aHei B COOTBETCTBIM C 1. 4 ¢T. 21 @3 «O nepcoHanbHbIX AaHHbIX>. Ecan
coMCKaTeb MPefoCTABM/ COIMIaCHe Ha BHECeHMe ero B KajlpOBLI pe3eps, OnepaTop MOMKeT
IPOJIO/KMTE 06paBbOTKY [EPCOHANbHbBIX IAHHBIX B TEUEHME CPOKA, YKA3aHHOTO B COIVIACHN.

8.5. Omepatop He 06padaTbIBAET CrIELMAa/IbHbIE KATETOPUIN [EPCOHA/ILHBIX AaHHbIX couckarenei n

GUOMETPUUCCKUC TTEPCOHAIBHbBIE JIaHHDbIe COMCKATeeil.

8.6. Oneparop oOGpadaTbiBacT CJICAYIOULME IEPCOHA/ILHDIC NaHHbIE coMcKaTeseii:
— MamMwunus, UMsl, OTUECTBO;

— Twurm, cepust 1 HOMEP LOKYMeHTa, YAOCTOBEPSIOLIEro TIMUHOCTh;

— JlaTa BbIAAYM JOKYMEHTA, Y/[OCTOBEPSIONEro JMUHOCTh, ¥ MH(OpMauus O BbiAABLIEM €ro
opraue;

— Toj1 poskieHust;

— Mecsil, poxKIeHN s

— Jlara poxieHus;

— MecCTo poXJIeHN;

— ATpec;

— WMnenTUdUKALMOHHDI HOMEP Ha/I0rOTuIaTe/bilnKa;

— Homep cTpaxoBOro CBMAETE/IbCTBA rOCY/lapcTBEHHOTO NEHCUOHHOTO CTPAXOBaAHMNS;
— HauyonasibHas 1IpUHAIIEXHOCTD]

— llpodeccus;



— Jloxo/jibl;

— Crpaxosble B3HOCH! Ha OIIC;
-~ CTpaxoBbie B3HOCH HA OMC;
— Hanorosoie BbIYCTDI;

— Boixon Ha neHcuio,

— JOMKHOCTD;

— TaBenkHblif HOMeEp;

— TpynoBo CTax.,

g, CBeneHust 006 obecrieucHmy 6e301TaCHOCTH I[epcoHa/IbHBIX JaHHbIX

9.1. OnepaTop HazHayaeT OTBETCTBCHHOIO 3a OPraHmM3alyio 06paboTKM NePCOHANLHBIX HaHHBIX
JUISE  BBINIOJIHEHMST o0s3aHHOCTel, mpexyemorpentbix 3 «O  nepconalbHbIX [AHHBIX» M
[IPUHATHIMM B COOTBETCTBMM C HUM HOPMATHBHBIMM ITPABOBLIMM aKTaMMU.

9.2. OnepaTop [PUMEHSIET KOMIUIEKC MPaBOBLIX, OPraHM3alMOHHBIX M TEXHWUECKMX Mep 110
oBecreueHn0 GE30MACHOCTH TTePCOHAILHBIX JJAHHBIX [l o0ecrieyeHns KOHQUIeHIMaTbHOCTH
MePCOHANBHBIX JIAHHBIX M MX 3a1MThl OT HEIIPaBOMEPHDIX JIeHCTBMIA:

— obecrieunBaeT HeorpaHudeHHLIi focTyn K [lonmTike, KOMKMI KOTOPOI pasmellleHa rno aapecy
HaxoxaeHus OQnepartopa, a TakKe MOXKeT ObIThH pasmelleHa Ha caiite Onepartopa (1pu ero
HATUUMN);

— BO ucronuenue TonuTUKI yreepijlaeT u IPUBOANT B JAcHcTBUE A0KyMeHT «ITonoxeHne o6
06paBoTKe NepPeoHanbHbLIX AaHHBIX» (Jlanee - [1010KeHHe) U HHBIe TOKA/IbHBIC dKThl;

~~ [IPOU3BOAUT O3HAKOMJICHKE PAdOTHUKOB C HOJOXKCHMAMM 3aKOHOAATENbCTBA O MePCOHAIbHBIX
JIaHHbIX, a Taske ¢ MTonmnrnkoii u [Monoxennem;

— OCYILeCTBJSIET  JIONYCK  PaBOTHMKOB K EPCOHAAbHBIM  [AdaHHbIM, 0oGpabarbiBacMbiM B
uHpopmalMoHHOi cucreme Oreparopa, a TAKKE K MX MaTe€pPUaibHbIM HOCUTEISM TOILKO /75
BbIITONHEHUST TPY/I0BbIX 0083aHHOCTEIT;

— ycraHaBiMBaeT Ipasuia  AOCTYIIa K [EePCOHanbHbIM  JlaHHLIM, 00pabaTbiBaeMbIM B
uidopmalmontoit cucreme Oneparopa, a Takke 00ecreuMBaeT PErMCTPALMI0 M YUbT BCex
JeMCTBUI C HUMMU;

— TIPOM3BOAMT OLEHKY Bpe/a, I(OTOphlﬁ MosKeT OkITh HPpUUMHEH CY6'I)€‘KTHM nepcoHanbHBIX

JIAHHBIX B caiyuae Hapynienud M3 «O rmepcoHa/IbHbBIX JIAHHBIX?;

— [POM3BOAMT OlIpejlesienie yrpo3 6e30NacHOCTH ePCOHA/IbHBIX JMaHHBIX NpU ux obpadoTke B
uHpopMalMoHHOi cucreme Oneparopa;

— [IpUMenseT opraHu3alMOHHbIE W TCXHMYECKME Mepbl U UCITONIb3YeT CpeacTsa  3allMThbl
I/IH(DODMHU,HM, HEeoOXOMMMbBIE Al JIOCTMIKCHKMA  YCTAHOBJICHHOIO YPOBHA  3allMILIEHHOCTH
MePCOHAJILHLIX TaHHbBIX;]

- OCYLLeCTBJIsieT OGHHDY)I(EHDI(.‘ (1)&'[1{'1'0]:‘ HEeCaHKLMOHMPOBAHHOrO JLOCTYyIa K IePCOHaIbHLIM
JAHHbIM M [IpUMHMMAaeT Mepbl [0 pearupoBainio, BKAKYas BOCCTAHOBIEHKE rnepcoHalbHbIX
JNAHHBbIX, MOJ.U’[(bH UMPOBAHHLIX MM YHUUTOKCHHbBIX BCIEACTBUE HECaHKIMOHWUPOBAHHOIO JOCTYIIA

K HUM;

— [POM3BOAUT OLEHKY 5PQPEKTUBHOCTM NPUHMMAEMbIX Mep 110 obecrieueHuio 6e30MacHoCTH
[1€PCOHA/ILHBIX JIAaHHBIX /10 BBO/A B 9KCIUIYaTallMio MHGOPMaIlMOHHOI ciucTembl OniepaTopa;



— OCYLIECTB/ISIET BHYTPEHHUI KOHTPOJIb COOTBETCTBMS 00pa00TKM MePCOHANBHbBIX IAHHDLIX ®3 «0
TIepPCOHAJIbHbIX JIAHHBIX», TTPUHSITHIM B COOTBETCTBMYU € HUM HOPMAaTMBHBIM IIDABOBLIM dKTaM,
TpeGoBatyaM K 3aluTe MepcoHaabHbIX AaHHbIX, [ToruTnke, IlonoxkeHnio u MHBIM JTOKANLHBLIM
AKTaM, BKJTIOYAIONIMIT KOHTPOAb 3a NPUHMMAEMbLIMKM MepaMyu no obeciieueHuio 6e30racHOCTH
[epcoHaILHBLIX AAHHBIX M MX YPOBHS 3allMILEHHOCTH Npu o6padoTke B MHGOPMaLMOHHON
cucreme Ornieparopa.

10. ITIpaBa cyObEKTOB 11ePCOHATBHBIX TAHHBIX

10.1. CyOBeKT 11epCoHalbHbIX JIAHHBIX MMCET 11PaBo:

— Ha HOJAYUEHNE 11€PCOHANBHDBIX JaHHbIX, OTHOCHIIMXCS K JIAHHOMY CYOheKTY, U nHpopmaLnm,
Kacaloleiics ux o0paboTru;

— Ha yTouHeHue, GJIOKMPOBAHUE MM YHUUYTOKEHMEe ero rMnepCoHa/IbHBIX JIaHHBIX B Cydae, ecin
OHM SIBJISIIOTCS HEMONHBIMMU, YCTAPEBIIMMM, HETOUHBIMM, HE3aKOHHO [OJYUEHHBIMM MM He
SABJIFIOTCS HeOBXOMLMMbIMM JIJ1sT 3a4BICHHONM 11ea1 06padoTKu;

— Ha OT3bIB JIAHHOIO UM cor/iacks Ha 00PatOTKY MEePCOHANbHBIX J@HHDIX;

— Ha 3alMTY CBOMX MpaB ¥ 3aKOHHbIX WHTEPECOB, B TOM 4MCJe Ha BO3MElieHMe YOLITKOB M
KOMITEHCAL[MI0 MOPaJIbHOTO Bpesia B Cy1e6HOM opsi/iKe;

— Ha obGkazoBaHue HeicTBuit mnau GespeitcTsug Onepartopa B YIOJHOMOUEHHbBI OpraH IO
3alllUTe MPaB CyGBEKTOB IePCOHAIBHBIX JJAHHDBIX WM B CY/IeOHOM MOPSI/IKe.

10.2. Jlng peanusalmyu CBOMX I1PaB 1 3aKOHHDBIX MHTEPECOB CYOBEKThl IEPCOHATBHBIX MAHHBIX
UMeloT npaso obpaTuthes K Oneparopy AubO HANPABWTHL 3aMpoc JUYHO WK € NOMOULBIO
HpejcrasuTens. 3anpoc JO/MKCH COJEpP:KaTb CBCJICHMS, YKaszaHHBIC B U 3 cT. 14 @3 <O
11epCOHAbHBIX AaHHbIX».



